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Finding Spaces to Develop a Creativity Industry
	





REGISTRATION FORM

List-A-Space

	PLEASE READ THIS PAGE FIRST

	Please read this page first so that you understand:

· How this form can help your spaceBank registration; and

· What you need to do complete this form.

	

	HOW THIS FORM HELPS YOUR SPACEBANK REGISTRATION

	· This form helps you to identify and describe your available vacant space to lease or sub-lease.
· The information you provide here is the basis for AbaF and arts@work to identify and put suitable placements in contact with you.

	

	WHAT IS IN THIS FORM

	· Each section of this form is designed to give relevant information to a cultural organisation or individual artist to help them to decide if there is a suitable match with their requirements.

· The acceptance of terms on the last page must be completed.



	

	WHO HAS ACCESS TO THE INFORMATION YOU PROVIDE

	The information collected on this form and during the spaceBank registration process will be used by the Australia Business Arts Foundation ("AbaF") and arts@work and may be disclosed to individual managers of arts or cultural organisations or individual artists as part of the process of facilitating introductions between an arts organisation or individual visual artists and prospective spaces available from the spaceBank register.

	


	CONTACT DETAILS for space                                                                                                SECTION 1

	
	

	Name
	     

	Phone – Work 
	     

	Fax – Work 
	     

	Mobile – Work
	     

	Email - Work
	     

	
	
	

	SPACE DETAILS 

	Address of Space
	     

	Brief description of the space 

	     

	

	Floor Dimensions
	     

	Ceiling Height
	     

	Flooring (eg. lino, new/worn carpet)
	     

	Water
	Yes  FORMCHECKBOX 
 
	No  FORMCHECKBOX 


	Toilet
	Yes  FORMCHECKBOX 
 
	No  FORMCHECKBOX 


	Kitchen Facilities
	Yes  FORMCHECKBOX 
 
	No  FORMCHECKBOX 


	Heating
	Yes  FORMCHECKBOX 
 
	No  FORMCHECKBOX 


	Ventilation
	Yes  FORMCHECKBOX 
 
	No  FORMCHECKBOX 


	Natural light
	Yes  FORMCHECKBOX 
 
	No  FORMCHECKBOX 


	Parking
	Yes  FORMCHECKBOX 
 
	No  FORMCHECKBOX 


	
	

	SPACE TYPE (please check most appropriate box)

	Established Cultural Space 
(ie. Close to other artists) 
	 FORMCHECKBOX 


	For Lease 
	 FORMCHECKBOX 


	Shared/ Sub-let 
	 FORMCHECKBOX 


	Vacant Short Term Rental 
	 FORMCHECKBOX 


	
	

	ACCESS

	24 hours/day, 7 days/week                                                                                          
	Yes  FORMCHECKBOX 
    No  FORMCHECKBOX 


	Some minor restrictions to access times                                                                     
	Yes  FORMCHECKBOX 
    No  FORMCHECKBOX 


	Business hours only                                                                                                     
	Yes  FORMCHECKBOX 
    No  FORMCHECKBOX 


	Disability access                                                                                                          
	Yes  FORMCHECKBOX 
    No  FORMCHECKBOX 


	
	

	RESTRICTIONS

	List any restrictions associated with the space (eg. zoning restrictions, noise levels, single door access, up 3 flights of stairs) 

	     

	

	LEASE AGREEMENT

	Duration (months) 
	     

	Lease available from
	     

	Price per month
	     

	
	

	SPECIAL CONDITIONS AND/OR OTHER INFORMATION

	List any special conditions or other information that you think my be relevant

	     


	TERMS                                                                                                                                   SECTION 2

	By hitting the submit button you acknowledge and agree to the following:
· The details you have submitted in SECTION 1 of this form will be uploaded to the spaceBank register on the arts@work website and a summary will be included in the arts@work ebulletin which is sent every fortnight to approximately 3,000 artists. Please note that the contact details you have supplied will be made public. 

· AbaF and arts@work does not guarantee to secure a placement for every space that is listed on the spaceBank register. 
· AbaF and arts@work do not verify an arts organisation’s/individual artist’s application and is not responsible for any incorrect details in an arts organisation’s/ individual artist’s application or any misinterpretation made by a leaser when accepting a tenant. AbaF and arts@work do not make any representations of those organisations or artists and the leaser must assess any arts organisation/individual artists and satisfy him/herself as to their suitability.
· Neither AbaF nor arts@work have any liability, in negligence or otherwise, for the ultimate suitability of leases or for any acts or omissions on the part of individuals placed through spaceBank.

· It is the responsibility of the leaser to let arts@work know if the space is no longer available so that we can take it off the website and save you from unnecessary phone calls.
· Any personal information collected on this form is handled in accordance with AbaF’s Privacy Policy which is available on the website www.abaf.org.au. AbaF and arts@work are also willing to use the personal information which you provide on this form to send you information about our other services and activities from time to time. 

            FORMCHECKBOX 
Please let us know if you do not wish to receive such information by checking the box.



	

	ACCEPTANCE                                                                                                                     SECTION 3

	· I have read the Terms included in SECTION 2 of this form and hereby submit the details of a space for the arts@work/AbaF spaceBank project.

· I understand that by completing and submitting this form it authorises arts@work to publish all details contained in SECTION 1 of this form on the arts@work website and in their ebulletin



	Name 
	     

	Position (if applicable)
	     

	Date

	     

	

	SUBMIT                                                                                                                      

	Save a copy of this form to your desktop using the “Save As” function. Attach the completed form to an email and send it to lisa.morris@artsatwork.com.au. 
You will receive a confirmation email prior to the uploading of your details to the website.
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